New Buildings Institute

Intern Position
New Building Institute (NBI) is seeking one to two paid interns to assist in a commercial building energy analysis project this winter, funded by the US Green Building Council (USGBC).  The work period is expected to be approximately December through March.
About NBI

NBI is a nonprofit organization with the mission of making buildings better for people and the environment.  We work with national, regional, state, and utility groups to promote improved energy performance in commercial new construction.  NBI manages projects involving building research, design guidelines and code activities, and we serve as a carrier of successful ideas between states and regions, researchers, and the market. 
About the Project

This project will gather and analyze information on the actual performance of buildings across the country certified under the USGBC’s Leadership in Energy and Environmental Design (LEED) program.  We will compare the actual energy use intensities with Energy Star ratings and design projections.  To develop a more complete picture of building performance, occupant surveys will supplement the energy data.
The actual performance of green building efforts is rarely quantified; thus owners and designers are missing valuable feedback and opportunities for increased savings.  The NBI/USGBC project represents an unprecedented effort that will begin to fill this gap.  The study results will increase the green building community’s general understanding of the relationship between design performance and various measures of actual performance.  They will also provide valuable feedback to the individual building owners participating in the study.  And finally, the project will advance NBI’s protocol development for market-friendly building performance reviews, making this type of feedback accessible and useful for more buildings in the future.
Job Description

The interns have several primary responsibilities that are crucial to the success of this project:

· Working with building owners to secure their participation and acquire the needed data;

· Screening the data received for completeness, entering it into the project database; and reviewing preliminary results for reasonability;
· Providing weekly activity and progress summaries.

Other responsibilities, depending on qualifications and emerging project requirements, may include:

· Coordinating and/or summarizing results for the occupant surveys
· Helping refine the database for storing and summarizing contact and data information
· Preparing summary result reports for individual buildings

This position provides a good opportunity to see many green building case study examples and to work with pioneers in the emerging field of green building performance evaluation.
Requirements
Senior or graduate level college student
Good oral and written communicator

Comfortable initiating business phone calls

Good organization and documentation skills

Basic familiarity with commercial building energy efficiency features

Proficient with Excel and standard PC tools

MS Access knowledge and/or advanced Excel skills a plus

Employment Terms

Part time, temporary, hourly employment with NBI, under the supervision of Cathy Turner, Senior Analyst.

$12/hour.  Benefits not included

Downtown Portland work location

10 – 16 hrs/week, with some schedule flexibility preferred as the project develops
Morning work required for east coast calls.
To apply

E-mail cover letter and resume to Cathy Turner:  CathyT@NewBuildings.org.  Cover letter should include the reason you are interested in this position and your availability.
