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Glossary

Jargon Central
USGBC – United States Green Building Council

LEED – Leadership in Energy and Environmental Design

NC – New Construction

LOL – LEED Online  (sometimes Laugh Out Loud)

LT – Letter Template

CIR – Credit Interpretations and Rulings



LOL Overview

LEED Went Paperless

100% of documentation on-line

LEED documentation management is easier

Saves coordination time for projects

LEED NCv2.2 projects are be required to use LEED-Online

Used for multiple rating systems; CS, NC . . . And others to follow

Used for LEED Application Reviews

Gives flexibility of credits that can be awarded



LOL Overview

Site anatomy

Register projects

Download and fill out Letter Templates

Upload supporting documents in addition to LTs

View & Manage LEED documentation for multiple projects

Research CIR rulings 

Check project status wrt LEED

Contact USGBC customer services



LOL Application Overview

Design & Construction Phase Submittals

Ongoing feedback to the project 

Opportunity to modify design documents

Reducing Risk : Project is on track for certification

For NCv2.1 projects using LOL =  More check-ins with the USGBC
=  Chance to earn v2.2 credits 



Split Application

Design Phase LEED Submittals
• 37 Credits, 5 Prerequisites (42 Points)

May be submitted and reviewed at 100% CD’s 

USGBC reviews and marks each credit

No certification or building rating is given at this phase 

Credits are based on design team performance

Good chance to get feedback on progress against certification goals

Can defer a number of the design credits until the construction phase if it 
benefits the team



Split Application

Construction Phase LEED Submittals 
• 27 Credits, 2 Prerequisites (29 Points)

Submitted and reviewed after completion of construction

Final LEED Rating awarded based on both design & construction submittals

Majority of construction credits are based on contractor performance and ability 
of the project team to achieve effective building commissioning 



LOL Application Overview

Project Goal:
• LEED NC v2.1 Silver Certification (33 - 38 Credits Required)

Current score is 36 Easy, 8 Moderate + 7 Difficult + 7 Prerequisites

Design Phase Documentation
31 Credits + 5 Prerequisites (36 Points)

Construction Phase Documentation

16 Credits + 2 Prerequisites (17 Points)



Project Scorecard – Design Credits



Project Scorecard – Construction Credits



LEED Document Coordinator

Prepare LEED Documents

• LEED Online Project Administrator
• Provide information on documentation requirements to team
• Assist team in documenting LEED credits

Review LEED Documentation

• Review Design & Construction submittals 
• Submit to USGBC
• Coordinate with project team and respond to comments



LEED Online Project Overview

• Log on to 
your LEED 
Online 
Account

• Register if 
you don’t 
have an 
account  
(free)

Go to https://leedonline.usgbc.org/Login.aspx



LEED Online Project Overview

• Select Project

• Click Enter



LEED Online Project Overview

• Select Credit 
Scorecard & 
Status



LEED Online Project Overview

• Use arrows 
to expand 
credit groups

• Enter credit 
that has 
been 
assigned to 
you (starred)



LEED Online Project Overview

• Download 
letter template

• You’ll need the 
latest version 
of Adobe 
Acrobat



LOL Letter Template

•Use LTs to 
communicate 
with USGBC & 
review teams

•Typically a 
summary of 
what has been 
done . . . 

• . . . Keep back 
up 
documentation 
for review 
response



LEED Online Project Overview

• Complete letter 
template

• Make sure to 
“sign” the bottom 
and enter you 
password

• Hit “Save 
Template to LEED 
Online”



LEED Online Project Overview

• Use Required 
Documents to 
upload 
additional 
materials as 
directed by the 
Reference 
Guide / LEED 
Coordinator



LEED Online Project Overview

• Return to 
Scorecard using 
Scorecard 
option or back 
button

• Completed 
credits appear 
with a WHITE 
tick

• May have to 
refresh screen to 
see


